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INFORMATION FAIR WORKSHOPS

CAREER WORKSHOPS:

BUSINESS WORKSHOPS:

Cover Letter & Resume Writing Skills

In this workshop you will learn strategies to assure
that your resume gets reviewed, and it starts with
a compelling cover letter. You will learn methods
to highlight your knowledge, skills and abilities in
your resume which may be written in a functional
and/or chronological format.

Interviewing Skills

In this workshop you will learn strategies about
how to successfully answer interview questions.
You will also learn how to prepare for an
interview, what to do during the interview, and
what to do after the interview.

MassDOT/MBTA Careers

The goal of the workshop is to give attendees
a greater understanding of the application
process, to make the process more accessible,
and encourage attendees to apply for future
vacancies.

Building and Construction Trades
Council Careers

This workshop will discuss the roles of various
trades (plumbing, electrical, laboring, etc.);

how one gets into a union apprenticeship;
expectations the unions have of their members
and members have of their unions; and a general
overview of the construction industry
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e Doing Business with MassDOT

This workshop will provide business owners

with information about contracting and
subcontracting opportunities with MassDOT.
The objective is to learn about different types of
business opportunities and the steps required
to become an eligible vendor and to bid on
contracts. This workshop covers a wide range

of programs including design/engineering,
construction and goods/services.

Doing Business with MBTA

This workshop will provide a general overview of
the MBTAs professional services, construction,
and materials (goods and services) processes as
well as DBE program requirements for bidding
and contracting with the Authority. The objective
is to assist small business owners to expand
business potential by providing information

on how to qualify for business contracting
opportunities.

Technical Assistance

Capacity Building for M/W/SBEs: Key Factors in
Scaling your Business. Small business owners will
begin to distinguish the key factors signaling a
business is ready for growth, discuss actions they
can take to improve organizational performance
and overcome common risks, and understand the
advantages of working with MassDOT as well as
partnering with organizations to leverage talents.
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